
Quote
From

[Your business or trading name]

Quote number

[e.g. Q-2026-041]

ABN

[Your ABN]

Date

[DD/MM/YYYY]

Licence number

[If you hold one]

Valid until

[DD/MM/YYYY]

Client

[Client’s name]

Site address

[Where the work is]

The work

Scope

[What will be done, and roughly when]

Description Qty Unit Unit price (ex GST) Amount (ex GST)

Subtotal (ex GST)

GST (10%)

Total (inc GST)

Terms

Deposit

[Amount, and when it is due]

Progress payments

[Stages, if any]

Variations

[How changes to the work are priced]

Not included

[What the price does not cover]

This is a quote, not a tax invoice.

Acceptance

Accepted by

[Client’s name]

Signature

[Sign here]

Date

[DD/MM/YYYY]

Not registered for GST, and not required to be? Delete the GST line. For residential work, check your state’s home building rules on deposits and
contracts before the client signs. More at bizroo.au/construction-quote-template. Delete this line.


