Recipient created tax invoice
	Issued by
	[Your business name — you are the buyer]
	RCTI number
	[e.g. RCTI-2026-041]

	Your ABN
	[Your ABN]
	Date issued
	[DD/MM/YYYY]

	Supplier
	[Supplier’s name]
	Supplier’s ABN
	[Supplier’s ABN]



	Description
	Qty
	Unit price (ex GST)
	GST status
	Amount (ex GST)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Subtotal (ex GST)
	

	
	GST (10%)
	

	
	Total (inc GST)
	



The GST shown on this recipient created tax invoice is payable by the supplier.
Written agreement
This agreement applies to the supplies this RCTI relates to. The buyer will issue recipient created tax invoices for those supplies, and the supplier will not issue tax invoices for them. Both parties are registered for GST and will tell the other if they stop being registered. The supplier will tell the buyer within 21 days of receiving this RCTI if it does not accept this agreement. Accepting this RCTI accepts these terms, and both parties agree they are parties to an RCTI agreement.
If you and the supplier have a separate written agreement, delete the agreement above. Who may issue an RCTI, and what it must show, is at bizroo.au/recipient-created-tax-invoice. Delete this line.
