Tax invoice
	From
	[Your business or trading name]
	Invoice number
	[e.g. 2026-041]

	ABN
	[Your ABN]
	Date issued
	[DD/MM/YYYY]

	Billed to
	[Customer’s name or ABN — required from $1,000]
	Payment due
	[Optional, e.g. 14 days]



	Description
	Qty
	Unit price (ex GST)
	GST status
	Amount (ex GST)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Subtotal (ex GST)
	

	
	GST (10%)
	

	
	Total (inc GST)
	



Lines marked Taxable are taxable supplies and carry GST; lines marked GST-free do not. The total price includes GST.
How to pay
	Account name
	[Name on the account]
	BSB
	[000-000]

	Account number
	[Account number]
	Reference
	[Use the invoice number]



Before you send it: the eight things a tax invoice must show are set out, with an example, at bizroo.au/tax-invoice-template. Delete this line.
